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1. Introduction 

At St Peter’s Woodlands Grammar School we provide a safe, inclusive, dynamic learning environment 

where students are empowered to achieve their maximum learning potential. We aim to foster the total 

development of each child academically, physically, spiritually and emotionally. As such we are also 

committed to providing care and protection for all our students whilst they are at school or engaged in school 

activities. 

We believe that children, as vulnerable members of society, have the right to be protected and to feel safe at 

all times. 

Positive and supportive relationships between school and home, parent and child, student and student, 

teacher and student are important factors in providing the sort of environment where appropriate conditions 

of safety can exist. 

It is acknowledged that children can and do suffer from harm or risk of harm including neglect and abuse, 

physical, emotional and sexual, and that education and care programs can play a significant role in their 

prevention. 

This policy covers transitions, excursions, camps, early/late arrivals and should be completed in conjunction 

with the Classroom Activity Planner including the risk assessment. 

This policy adopts the South Australian Child Protection Policies and Guidelines for all schools 

(Government, Catholic and Independent) 

2. Preventative Practices 

1. The School’s Policies, including the Child Protection Policy, are available to everyone in the school 
community on the School website and intranet changes are notified. 

2. Students, parents, volunteers and school employees are encouraged to raise concerns. 

3. All employees and relevant volunteers are required to notify any reasonable concerns to the 
relevant government authorities. 

4. Employees must notify the Principal of any situation where there is ongoing concern about the 
school’s duty of care to a student; or to notify the Chair of the School Council should the concern 
relate to the conduct of the Principal. Employees are not required to inform the Principal that they 
have made a mandatory report. 

5. Students, parents and volunteers are encouraged to direct allegations about any inappropriate 
action of an employee to the Principal, or to the Chair of the School Council should the allegation be 
about the Principal. 

6. The school promotes models of behaviour between school personnel and students based on mutual 
respect and consideration. 

7. Risks are identified and appropriate procedures adopted. 

8. Volunteers are made aware of their responsibilities. 

9. Clear boundaries of behaviour are in place. 

10. Responding to Risks of Harm, Abuse and Neglect (RRHAN-EC) training is provided for all 
employees and volunteers every three years, at the school’s expense. All suspicions on reasonable 
grounds of harm or risk of harm including abuse or neglect are to be reported promptly to the 
relevant Government authority by the employee or volunteer concerned. 

11. The Principal provides support to employees who make mandatory notifications. 

12. The Principal and the Executive Leadership Team are the key contact people on any student 
protection concerns. 
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13. Valid Working with Children Checks are required prior to appointing employees and engaging 
contractors, consultants, all external service providers or others who may have individual contact 
with students. All adults working with children will be actively monitored ongoing.  

14. Links are maintained with police, the relevant Government authority, Association of Independent 
Schools South Australia and other schools as appropriate. 

15. Dispute and Grievance procedures are in place. 

16. The Principal will regularly check to ensure that the school’s student protection procedures are 
followed. 

17. Only service-issued electronic devices should be used when taking images or videos of children 
while providing education and care. Staff are not permitted to take photographs of children on their 
personal devices 

18. The school’s teaching and learning program will include Protective Behaviours Training at all year 
levels. KS:CPC is taught every year at every level. 

19. All adults engaging with children onsite are required to complete the online Protective Practices 
training through PLINK. A master copy is kept of trained staff. 

20. The school engages in Safeguarding Commitments ensuring student voice, agency and 
participation in creating safe learning environments. 

21. Teachers and School staff are legally obliged to take reasonable steps to protect students from 
reasonably foreseeable risks of harm. This is a very high standard of care and is non delegable.  

22. The School will comply with all legislative requirements and guidelines on student protection listed at 
the end of this Policy including the following: 

3. Rights & Responsibilities of Mandated Notifiers 

• All employees and volunteers are considered mandated notifiers. All staff must follow the SA Notification 

Procedure when reporting. 

• It is the personal responsibility of a mandated notifier to report suspected abuse – it is not the 

responsibility of their supervisor, principal or employer. 

• The notifier does not have to be able to prove that abuse has occurred. 

• It is not necessary or the notifier to know the identity of the alleged perpetrator to make a notification. 

• The notification should be accompanied by a statement, which may be verbal, of the observations, 

information opinions upon which the suspicion is based. 

• The notifier is immune from civil liability for reporting suspicions in good faith. 

• The notifier is entitled to feedback about the way the notification is being dealt with by the relevant 

government authorities. 

• If a mandated notifier does not notify when appropriate, they may be prosecuted. 

• The identity of the notifier will not be disclosed unless the disclosure is made in the course of ‘official 

duties’ to another person acting in the course of ‘official duties’ (eg police acting in the matter of a 

criminal prosecution) or where the court deems the identity of the notifier is evidence which has critical 

importance to the proceedings, or when the notifier has consented to the release of their name. 

• The Principal expects to be advised about any significant concerns about the welfare of a student, 

especially when the concerns relate to possible inappropriate behaviour by a School employee or 

volunteer. 

• The school uses the Information Sharing Guidelines. Staff can share information between agencies if it 

protects a child. Privacy overrides allowing sharing when safety is at risk. 
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• Volunteers must complete all required training and screening. Volunteers must be supervised when 

required. Volunteers have a formal induction process including providing required documentation before 

starting volunteer work. 

4. Grounds for Notifying Suspected Abuse or Neglect 

A mandated notifier is obliged to notify the relevant Government authority (Child Abuse Report Line (CARL) 

13 14 78 or SA Police on 000 if at immediate risk, when they have reasonable grounds to suspect that a 

child/young person has been abused or neglected. 

Reasonable grounds to notify suspected abuse may include the following: 

• When a child/young person tells you he or she has been abused. 

• When someone else tells you (perhaps a relative, friend, neighbour or sibling of the child/young person). 

• A child/young person tells you he or she knows someone who has been abused (a child/young person 

could possibly be referring to himself or herself). 

• And, importantly, when your own observation of a particular child/young person’s behaviour and/or 

injuries, or your knowledge of children/young people generally leads you to suspect that abuse is 

occurring. 

• If the mandated notifier is unsure whether they have a suspicion on reasonable grounds to notify, it is 

appropriate to consult with the relevant Government authority by calling the Child Abuse Report Line 

Telephone 131478. 

• If a staff member suspect misconduct from another adult working with children, they must immediately 

inform Principal. The Principal will follow the Managing Sexual Allegations of Misconduct in Education 

and Care Settings Guidelines with escalation pathways (Principal- Governing authority-SA Police) 

• Staff must keep contemporaneous, factual notes of any disclosure or suspicion, in line with sector 

guidelines.  

5. Checklist for Mandated Notifiers when making a Mandatory Report 

It is not essential that Mandated Notifiers have all the information contained on this list before making a 

report. However the more information that is provided to the Child Abuse Report Line, the better informed 

the response will be to the child/ren of concern. Staff will always call 000 in the first instance if it is an 

emergency. This follows the Mandatory Notification Procedure SA. 

Identification Details relating to the child, siblings and parents: 

• Full name (including any other surnames they are known by). 

• Date of birth / age. 

• Current address; contact number. 

• School. 

• Ethnicity, ie Aboriginal, Kinship group, non-English speaking. 

• Alleged perpetrator’s name, age, address, relationship to the child/ren, current whereabouts. 

• Current whereabouts of the child who is, or children who are, of concern. 

• Details of when the next expected contact with the alleged perpetrator will occur (if they are not living 

together). 

Notifier Details: 

• Full name, job title (if applicable); agency name or address; contact number. 

• Relationship of Notifier to the child/ren of concern. 
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• What type of contact does the Notifier have with the family and how frequently? 

• Is the Notifier working with the child or the family? If so, in what capacity? 

Details of Concerns: 

• Specific details about the allegations: - 

• If the child disclosed: what did s/he say and what was her/his emotional presentation? 

• Who saw or heard what and when? 

• Size and location of injuries, if any, with descriptions of any bruising. 

• Has the child been seen by a doctor? If so, provide the name and contact number. 

• Describe any caregiver behaviour that is of concern, including how often and how severe. 

• Describe any behaviour by the victim(s) that is of concern, including how often it occurs. 

Other Details: 

• Are the parents separated? 

• If any Family Court orders are in place, what do they relate to? 

• If the custodial/non-custodial parent has a partner, provide her or his name. 

• What is known about the functioning of the family 
o domestic violence 
o drug/alcohol use or abuse 
o violence to people outside of the family 
o relevant health factors 
o extended family or other support networks 
o childcare arrangements 
o nature of involvement with any agencies 
o mental health problems 
o physical or intellectual disability 

Before Concluding the Call: 

Before Concluding the Call: 

• What prompted you to call today? (if this is not already obvious). 

• Are caregivers aware a report is being made? 

• Have you as the Notifier, given any expectations of action to the child? 

• What action are you expecting the relevant government authority to take? 
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6. Indicators of Abuse & Neglect 

The following list of indicators in not exhaustive. Students frequently show indicators from more than one 
category and the examples listed are not necessarily exclusive to a single category of abuse. Any of these 
indicators may suggest that a student is being abused, neglected or at risk of harm; however, indicators 
should be considered in the context of the student’s age, medical and developmental history, and 
capabilities. In addition, they may be indicators of mental illness, substance abuse and domestic violence 
within families. 

6.1. Physical Abuse 

PHYSICAL INDICATORS BEHAVIOUR INDICATORS 

• Bruises 

• Burns 

• Hair missing in tufts 

• Lacerations and abrasions (especially to 
the eyes, lips, gums and mouth) 

• Missing or loosened teeth 

• Self-mutilation 

• Welts 
•  

• Fear of adults 

• Frequent absences, with or without explanation from 
parents/caregivers 

• Guarded or evasive answers to questions about the 
causes of the obvious injury 

• Injuries that are not consistent with a child’s 
explanation of them 

• Disclosure of abuse directly to an adult or indirectly 
to a friend 

• Fear of going home 

6.2. Emotional Abuse 

PHYSICAL INDICATORS BEHAVIOUR INDICATORS 

• Depression 

• Eating disorders (anorexia or bulimia0 

• Lethargy or fatigue 

• Symptoms of stress 

• Evidence of drug abuse or dependence 

• Wetting, soiling, smearing 
• Psychosomatic complaints 

• Aggressive or delinquent behaviour 

• Attempted suicide 

• Excessively compliant or passive behaviour 

• Excessive shyness or withdrawal 

• Low self-esteem 

• Fire setting 

• Truancy or school avoidance 

• Deliberate harming of animals 

• Poor peer relationships 
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6.3. Sexual Abuse 

PHYSICAL INDICATORS BEHAVIOUR INDICATORS 

• Bruises or bleeding from external 
genitalia, vagina or anal regions 

• Blood stained underwear 

• Pregnancy or fear of pregnancy 

• Signs of pain, itching or discomfort in the 
genital area 

• Urinary tract infections 

• Disclosure of involvement in sexual activity directly 
to an adult, indirectly to a friend or in a disguised 
way eg ‘I know a person who....’ 

• Inappropriate expressions of affection 

• Inappropriate interest in sexual matters 

• Evidence of sexual themes in artwork, stories or play 

• Possession of pornographic materials 

• Promiscuity, exposure or sexual behaviour towards 
others 

• Use of sexual language inappropriate for child’s age 

• Reluctance to change clothes in front of others 

• Wearing of inappropriate clothing 

• Fear states eg Anxiety, depression obsessively 
neat, socially withdrawn, or overly compliant 
behaviour 

• Poor peer relationships 

• Inability to concentrate in school 

6.4. Neglect 

PHYSICAL INDICATORS BEHAVIOUR INDICATORS 

• Abandonment 

• Poor hygiene 

• Lack of adequate or suitable clothing 

• Inadequate nutrition 

• Lack of medical or dental care 

• Constant fatigue 

• Developmental delays  

• Untreated sore, boils or lice 

• Lack of adequate supervision 
 

• Falling asleep in school 

• Poor school attendance or alternatively always 
attends school, even when sick 

• Poor academic performance 

• Steals or begs for food or eats food from bins 

• Dull, apathetic appearance 

• Engages in vandalism 

• Engages in sexual misconduct 

• Uses drugs or alcohol 

• Early arrival at school or reluctance to leave 

7. Photography & Digital Harms 

7.1. Rationale 

The word photography is used in this policy to include traditional photographs and digital images of any kind, 

still or moving. 

For many years photography has contributed both profoundly and superficially to our culture. It plays a 

significant role in commerce, entertainment and communication; it is commonplace in our homes, and it is 

an important element of school life. 

At SPW we feel it is vital that achievements are recognised and that student’s feel valued, proud and happy. 

Photography is a useful tool within school, and it is employed routinely in many ways, for example record 

keeping, displays, teachers’ lessons and the children’s own work. Photographs are also used for newsletter, 

website and other publications. 

We are, however, sensitive to the wishes and rights of parents who may have concerns about the uses of 

such images. 
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This policy has been written with reference to the Protective Practices for Staff and their Interactions with 
Children and Young People, Second Edition 2019. 

Taking Photos and Digital Harms refers to sexting, online grooming, harmful digital content. The school 

follows the formal guideline Responding to online safety incidents in South Australian Schools. Immediate 

action is required including investigating, provide student support, apply restorative practices, involve police 

if illegal content, report to eSafety Commissioner. Using eSafety resources to support. The school must 

determine if an incident requires cross-sector or interagency coordination. Incidents differentiate between 

student, staff or adult misconduct. Staff misconduct follows a separate process. 

7.2. Videos 

7.2.1 School 

All parents are asked each year if they would like to be on the Do Not Publish List. A database is kept of 

children whose photos must not be used for marketing purposes. Photographs will not be taken of children 

when they are vulnerable – upset, hurt or in a state of undress. 

Only service-issued electronic devices will be used by staff when taking images or videos of children 

while providing education and care. Staff are not permitted to take photographs of children on their 

personal devices 

7.2.2 Parents/Caregivers 

It is expected that:  

• Parents/caregivers wishing to take photographs or videos do not film or photograph children other than 

their own 

• Parents/caregivers respect the ‘right to privacy’ of other individuals 

• Images will be accessed and enjoyed by family members only and not shared on social media 

• Parents/caregivers follow the policies of external venues (ie other schools, sports halls, swimming 

pools etc) 

7.3. Use and Storage of Photographs and Video 

• Class photographs are held for reference in the Front Office and archived after use.  

• Individual photos are embedded in the administration package and are used to identify children for 

medical purposes. 

• Photographs taken as records of events or for educational purposes may be displayed around the 

school. 

• When we publish children’s names, we only publish first name and surname initial. 

• Photographs are used for the School Yearbook. 

• Photographs are not exchanged with anyone outside school or removed for private use by any 

employee or volunteer. 

• It may be necessary for staff to take photographs home when working on presentations or portfolios 

(this work can be too time consuming to be completed during school hours). Staff treat this privilege 

respectfully, complying with Child Protection Guidelines, ensure that these photos of students are not 

used for any other purpose, are not distributed to anyone and are deleted as soon as the task is 

completed. 

7.4. Website 

Photographs of children are used minimally and anonymously on our website. Individual parents are 

informed. Parents reserve the right to have any photograph of their child removed from the website. 
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8. Monitoring & Review 

This policy is reviewed as needed and at least every five years. The school will monitor the implementation 

of the Children and Young People (Safety and Support) Act 2025 and update this policy ahead of the 2027 

commencement.  

10. Follow up For Children Who Have Been Reported 

The Principal leads a weekly wellbeing meeting with the Chaplains, Heads of School, Wellbeing ESO and 

Head of Inclusive Education to discuss ongoing supports in place for both students and their families who 

have been flagged or reported to CARL adhering to Privacy Regulations. At this meeting we discuss the 

appropriate ongoing supports to be provided to both the students and family members, and we check in 

weekly to ensure this is being done 

11. Further Information 

Further information regarding this policy is available from any member of the Executive Leadership Team. 

Relevant Legislation 

• Children and Young People (Safety) Act, 2017   

• Education and Children’s Services Act, 2019 and Regulations (2020)  

• Child Safety (Prohibited Persons) Act 2016 

Related Policies 

PRIN-02  Behaviour 
PRIN-03  Bullying and Harassment 
PRIN-07  Critical Incident Policy 
WHS-08  Drugs 
PRIN-09  Attendance 
PRIN-10  Emergency 
WHS-13  First Aid, Incident, Injury, Illness  
ICT-17   ICT and social media 
PRIN-18  Children on Grounds Outside School Hours 
CURR-25  Outdoor Education 
PRIN-28  Privacy 
PRIN-61  Staff Code of Conduct 

HR-46   Volunteers 

Related Procedures & Standard Operating Procedures 

PRIN-04-01 Child is Reported Missing 

Related Forms & Checklists 

None 

Related Safe Work Practices & Guidance Notes 

None 

Related Other Documentation 

Protective Practices for Staff in their Interactions with Children and Young People Guidelines (2019) 

Child Safe Environment Compliance Statement 
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Australian Curriculum 

KS:CPC 

Safeguarding Children and Young People Policy  

SA Government’s Information Sharing Guidelines for safety and wellbeing 

Managing Allegations of Sexual Misconduct in Education and Care Settings guideline 

Responding to Online Safety Incidents in South Australian Schools guidelines 

Policy Issue Date 

June 2012 


